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[bookmark: _Toc521495598]District and School Information								
District Address:					District Phone Number: 314-231-3720
St. Louis Public Schools				District Website: www.slps.org 
801 N. 11th Street
St. Louis, MO 63101
Full District Calendar, 2021-22: https://www.slps.org/cms/lib/MO01001157/Centricity/Domain/6/2018-2019Calendarv8FINAL.pdf 
School Address:					School Phone Number: 314-361-0432
Washington Montessori Elementary		School Fax Number: 314-244-1927
1130 N. Euclid Ave				School Website: www.slps.org/Domain/1700
St. Louis, MO 63113
[bookmark: _Toc521495599]District Calendar, 2021-22 School Year							
August 23 2021: First day of school!
September 6, 2021: Labor Day, District closed
September 17, 2021: Progress Reports for Quarter 1
October 15, 2021: Last day of Quarter 1
October 18, 2021: Second Quarter begins
October 18-21, 2021: Parent-Teacher Conferences 
November 11, 2021: Veteran’s Day, District closed
November 12, 2021: Progress Reports for Quarter 2
November 24-26, 2021: No School, Thanksgiving Break, District closed
December 18, 2021: Record Keeping Day; No School for Students
December 22-30, 2021: Winter Break, No School 
January 3, 2022: Record Keeping Day. No School for students
January 4, 2022: Classes resume; First day of Quarter 3
January 17, 2022: Martin Luther King, Jr. Day, District closed
February 4, 2022: Progress Reports for Quarter 3
February 18, 2022: Site basedTeacher professional development day, no school for students
February 21 2022: Presidents’ Day, District closed
March 11, 2022: Last day for Quarter 3
March 14, 2022: Quarter 4 begins
March 14-18, 2022: Parent-Teacher Conferences
March 21-25, 2022: Spring Break
April 10, 2022: Professional Development, No School
May 26, 2022: Last Day of School
[bookmark: _Toc521495600]Daily Schedule											
9::00, Student Drop-off and Breakfast
· Student supervision begins at 8:40am
· Parents drop students off by car on Bayard Ave. Students enter through Door #4 for health screenings and proceed directly to their classrooms to prepare for breakfast
· Students riding the bus will be dropped off on Euclid Ave. Students enter through Door #11 for health screenings and proceed directly to their classrooms for breakfast. 
· If students arrive after 9:10, they will enter the school at door #1 for health screenings, and proceed to their classrooms 
· Breakfast will be delivered to the Pre-k and KG classrooms. 
9:00-9:30, Pre-k, KG, 1st grade- 5th grade breakfast and preparation for morning instruction
· Students will be staggered by grade level and pick up breakfast from the dining room and proceed back to their classrooms
· Pre-k students will eat breakfast (and lunch) in their classrooms
· KG students will eat breakfast in the cafeteria
11:00-1:30, School-Wide Lunch Block
3:00, Deadline for Early Dismissal
· If your child needs to be picked up early, please call or notify us through the PikMyKid app. If you do not have access to the app, all calls to the office must be made by 3:00. After 3:00, staff will be preparing to be fully engaged in instruction and/or the dismissal process and will be unable to promptly answer the phones. You may use Door #4 beginning at 3:51pm for pick-ups. 
3:51, Dismissal Process begins
· Parents pick students (Door 4 off Bayard Ave.). Parents must pick up children by no later than 4:07pm
· Students riding the bus will be directed to the dismissal area at door #1 and escorted on the bus by Washington Montessori staff. 





[bookmark: _Toc521495601]Map of Pick-Up and Drop-Off Locations					
Bayard Ave.
						At dismissal, please park on Bayard and we will 
Escort your child to your car. Please use the PikMyKid app to notify the school that you have arrived. Also, make sure the pick -up visor is visible with your child’s
 					name and grade level
Washington Montessori Elementary

	Door 1, Main Entrance					Door 11

Door #4 Parent Drop-Off, 9:00-9:20
Parent Pick-Up, 3:51-4:15pm


[image: ]	[image: ]




Door #1 Late student AM drop-off
Early dismissals until 3:15pm. 

**

Please note: The bus loading/unloading zone is for buses ONLY. This area is monitored by St. Louis City Police Department and parents cannot park in this marked zone in the morning or afternoon. Parents must drop students off at Door #4 at the Bayard Ave. entrance. 
AM Bus Unloading Zone**  
PM Bus Loading Zone

Euclid Ave.






[bookmark: _Toc521495602]Welcome Letter from Dr. Small[image: slps_c7]							

Greetings!
The success of every student begins with safety upon arrival in the morning and continues throughout the academic day and dismissal in the afternoon.  We need your help. There are approximately 14 buses that transport students to and from our school each and every day. It is important that we ensure that bus arrival and departure is a safe and smooth process for all. In addition, we must consider the residents of our school community.
All buses will park on Euclid Avenue for loading and unloading students. Please note the street parking signs, which read: Restricted Parking 7am-9am, And, 1pm to 4 pm, Monday-Friday.
Please avoid parking on either side of Euclid Avenue (in front of Euclid Montessori and Washington Montessori) during these times.
MORNING ARRIVAL-If you are dropping off your student(s) in the morning, please visit Door # 4 between 9:00 and 9:20 on Bayard Ave., which is located behind the school playground.
EARLY DISMISSAL AND REGULAR DISMISSAL--There is limited parking on Euclid Ave. If you need to pick up your child for an early dismissal, you may do so any time before 3:15pm. However, we suggest that you pick up your child by no later than 3:00pm in order to avoid the rush of buses as they prepare to arrive on Euclid Ave at approximately 3:20. Please use the PikMyKid app to notify the school of your arrival and avoid parking in the bus loading zones.
*The cut-off time for phone calls regarding changes in dismissal plans is 3:00*.
Do not hesitate to ask questions of school administration and staff in order to avoid putting your child at risk, or any other policy violations such as double parking, accidents, and U-turns.
We are excited to have the presence of volunteers, school safety, and transportation on this day to assist with this process. 
Thank you for working as a team to ensure the safety of our students. 

In the service of children,
Lisa R. Small
Dr. Lisa R. Small
Principal


[bookmark: _Toc521495603]A-Z Student Handbook 										

[bookmark: _Toc521495604]Attendance
Good attendance is essential for each student. High achievement and excellent attendance go hand-in-hand. We encourage parents to emphasize the importance of maintaining good attendance and being on time daily. Excellent attendance is recognized weekly, quarterly, and yearly through attendance incentives and awards. 
[image: Image result for teacher superhero cartoon]The Missouri Compulsory Attendance Law (Section 167.031 of the Missouri Revised Standards) says that every parent, guardian, or other responsible persons in this state who have charge, custody, and control of a child are responsible for enrolling a child in school and are responsible to see that they attend school regularly. Students should be in school at least 90% of the time. We want to work together to ensure that our students are here every day and on time in order to maximize their instructional opportunities. It is our goal to work together to support your child’s attendance in school.
[image: Image result for black superhero teacher cartoon]Let your student be an Attendance H.E.R.O.!
Here
Every day
Ready to learn
On time

[bookmark: _Toc521495605]Absences
When it is absolutely essential for your child to be absent, we request that you notify the school. Please work closely with the school to verify the absences with proper documentation (for example, a doctor’s note), and keep copies for yourself. Please be aware that if your child has missed 10 or more days and there is no verifiable reason, you may be referred to City Court for violation of the Truancy Ordinance. The Ordinance states that the parent, guardian, or other person who has care, custody, and control of a child must have that child enrolled and attending school daily. Any person convicted of a violation of this law can be fined $25.00 for each day that your child is absent from school. 
[bookmark: _Toc521495606]Dismissal
Dismissal time is at 4:07pm. However, the process begins at 3:51 in order to ensure that students are boarding the buses in a timely fashion. If bus arrangements change, please notify us through PikMyKid. If you do not have access to the app, call the office by 3:00 pm. We strongly discourage early dismissal, but if you need to pick your child up early, please do so by 3:15pm. In order for our dismissal process to run smoothly, safely, and efficiently, staff will be fully engaged in the dismissal process beginning at 3:51pm. 


We will only release your child to persons that you indicate on the enrollment form as persons authorized to pick up your child. Authorized persons must be 16 years of age or older. If the persons change, or you need to add additional persons, this change MUST be done in the office in person. No over the phone changes can be made. Please have the appropriate sources ID ready and on file for all persons who are picking up students.
[bookmark: _Toc521495607]Breakfast Program
A nutritional breakfast gives the body fuel to start the day. Breakfast is served daily starting at 8:40am. Breakfast will be served until 9:40am. Pre-school students receive a meal that is specific to their age and stage of development. Please note, it might be different from the food served to older students. 
[bookmark: _Toc521495608]Bus Procedures and Safety
All students are expected to display appropriate conduct at all times, especially when being transported to and from school. Students must obey the driver’s instructions. Students must remain seated for the entire ride and should be encouraged to use the time they have during the trips to and from school/home to read and review class assignments. For the safety of all, absolutely no distractions to the bus driver will be tolerated. Bus warning letters and/or bus suspensions will be issued to all who violate bus safety rules. The following behaviors can violate bus safety or are unacceptable behaviors while riding on a school bus:
· Throwing objects inside or outside of bus
· Tampering with Emergency Door
· Fighting, pushing, or wrestling
· [image: Image result for school bus safety]Refusal to stay seated
· Yelling at people inside/outside the bus 
· Throwing gang signs
· Sticking head/hands out of the window
· Eating/drinking on bus
· Using profanity
· Sexual misconduct
· Vandalism of bus property 
During the suspension of bus privileges, it is a parent’s/guardian’s responsibility to provide the student’s transportation to and from school. Please stress to your child/children the importance of adhering to the bus safety rules. We want everyone to have a pleasant, safe bus experience each day. Remember: riding the bus is a privilege, not a right. 
[bookmark: _Toc521495609]Care of School Property
All students are responsible for the care of our building, classrooms, property, textbooks, bulletin boards, library items, technology equipment, and supplies assigned to them each year. If books are lost, damaged, or defaced, parents or guardians agree to reimburse the school for the lost or damaged articles. 
[bookmark: _Toc521495610]Classroom Rules
Each teacher has developed classroom rules for his/her students. Copies of these rules and procedures will be sent home to allow parents and guardians the opportunity to review them with their child. Please stress the importance of always following the rules. Each classroom teacher establishes rewards and consequences for acceptable and unacceptable behaviors. 
[bookmark: _Toc521495611]Computer and Technology-Enhanced Instruction
Students will be involved with computers and technology on a daily basis. Each classroom is equipped with student computers networked to the internet. Students will also receive technology-enhanced instruction in the computer lab. Students will also have access to iPads, Nooks, or Kindles provided by the district and used for instruction in the classroom. Teachers equipped with Promethean boards will use those boards for technology-enhanced instruction. 
It is the expectation that all students adhere to the district’s technology policies as seen in the Code of Conduct under the Student Acceptable Use Policy and Regulations. The district monitors electronic communications and information on SLPS technology in the regular course of business to protect student users and district equipment. Unauthorized use of cell phones, cameras, and electronic devices may result in confiscation of the item. SLPS personnel are not responsible for electronic devices brought to school.  
[bookmark: _Toc521495612]Counselor and Social Worker Resources
Our school counselor and social worker are available to assist students and families. Our counseling program is designed to help all students as they grow and develop. A student may request a private conference by asking his/her teacher for permission to see the counselor and/or social worker. Parents or guardians may call the counselor and/or social worker to schedule an appointment at 314-361-0432. 
[bookmark: _Toc521495613]Discipline Policy
Our primary objective is to provide the best possible education for each child enrolled at Washington Montessori. In order to facilitate this objective, certain rules have been established by the school. Please refer to the general parameters of the regulations stated in the Students’ Rights and Responsibilities in the Parent Information Guide and Student Code of Conduct. 
[bookmark: _Toc521495614]Dress Code and Uniforms
Students are expected to dress in an appropriate manner conducive to a learning environment. The Washington Montessori school uniform includes:
· Khaki, navy blue or black pants, shorts, skirts, jumpers
· [image: Image result for cartoon shoes]Navy Blue, light blue, or hunter green polo 
· Close-toed shoes such as tennis shoes (required for PE class) 
Students may NOT wear:
· Tops which expose shoulders or bellies
· Thongs or flip-flop shoes
· Sagging pants
· Shorts that are too short – shorts must meet or extend beyond the ends of the fingertips when arms are extended alongside the body
· Clothing with profanity, obscene pictures, or gang related graphics
· Leggings with a shirt that is not at least fingertip length
[bookmark: _Toc521495615]Emergencies
[bookmark: _Toc521495616]Emergency Forms
Emergency forms must be completed when registering your child and need to be kept up to date. If you move, change your phone number, or your emergency contact information changes, please contact the office immediately. Emergency forms are filled in the office and all changes will be forwarded to the classroom teacher. 
In the event of an emergency, we will use the numbers given us to contact you at home or work. All emergency information is kept confidential and will never be published or distributed to anyone outside the building.
[bookmark: _Toc521495617]Emergency Procedures
Washington Montessori developed emergency procedures for fire, tornado, earthquake, and intruders. Drills are conducted throughout the year and all students will be taught the appropriate procedure for each type of emergency. We believe preparation and training enable students to react in an organized and safe manner to any situation that may arise. 
[bookmark: _Toc521495618]
[image: Image result for cartoon black doctor]Illness or Injury at School
In case of illness or injury, a child will be temporarily cared for by the school nurse or an authorized member of the staff. In an emergency, the parent or guardian will be contacted immediately to inform them of their child’s status. If a parent or guardian is not available, the child will be taken to the emergency room at the nearest hospital. All efforts will be made to contact the parent, guardian, or emergency contact. Remember, a current phone number and an emergency telephone contact must be on file at all times. 
[bookmark: _Toc521495619]Virtual Field Trip Procedures
Washington Montessori students will be involved in extended virtual educational experiences that reinforce specific learning objectives. Parent/guardian consent forms will be sent virtually each time a virtual field trip is scheduled. Please return the forms promptly.
[bookmark: _Toc521495620]Fight-Free School
The Washington Montessori staff believes that children should be taught to be aware of and responsible for their own behavior. Therefore, we incorporated in our discipline policy many activities that will encourage responsibility and self-discipline. We believe that together we can create a safe, peaceful learning environment. We need the cooperation of all parties involved: students, parents, and staff working together to create a fight-free school. 
Teachers, administrators, staff, counselors, and social workers pledge to promote conflict prevention and resolutions that do not involve fighting. 
[bookmark: _Toc521495621]Food
As the state is required to provide nutritional food and drink, we strongly encourage parents/guardians to send nutritious lunches. We suggest for students to not bring additional snacks. Soda, candy, powdered Kool-Aid, chips, gum, and sunflower seeds are examples of food items that may be confiscated yet returned to the student at the end of the day. 
[bookmark: _Toc521495622]Grading Policy
Academic standards and grading policies have been set by Washington Montessori in order to encourage and maintain high performance. Students are expected to perform according to their highest potential. All students are required to demonstrate consistent mastery of basic skills on each grade level in order to be promoted. Both 5-week progress reports and quarterly report cards are sent home to inform parents of their child’s academic progress, effort, conduct, and work habits. 
[bookmark: _Toc521495623]Homework
Homework is an essential and required part of the total educational program. Homework contributes to the effectiveness of the school’s impact on students. Our homework policy provides parents the opportunity to assume an active role in their child’s educational success. Homework activities may include reading, reviewing math facts and spelling words, preparing for a test or quiz, and working on long-term projects or reports. Homework is designed to reinforce subject matter presented in the classroom. Parents/guardians, please check your child’s book bag or homework folder to help with the organization and completion efforts. 
In rare cases where there is no assigned homework, please make sure that your child reads at least 20 minutes a day. You can collaborate with the classroom teacher for suggested homework activities.
[bookmark: _Toc521495624]Inclement Weather
Schools may close due to inclement weather. Please listen to radio and TV broadcasts to find out whether St. Louis Public Schools will be in session. If the district is closed, Washington Montessori will also be closed.
[bookmark: _Toc521495625][image: Image result for cartoon library]Library/Media Center
Our library and media center is a vital part of our instructional program. Students learn library skills as well as experience a wide variety of both printed and hands-on materials. Through regularly scheduled class times and open library time, students are encouraged to explore the many unique components of our library and media center. Parents/guardians are expected to help their children handle materials borrowed from the library and are expected to replace any missing or damaged materials. 
[bookmark: _Toc521495626]Lost and Found
Occasionally, children lose or misplace important items such as coats, jackets, and books. Items found are placed in the lost and found area. In the event something is misplaced, please direct your child to check in the lost and found. Labeling or marking items makes returns easier. All usable items not claimed will be donated to a local charity every quarter. 
[bookmark: _Toc521495627]Nurse’s Office
Your child benefits from the professional services of a registered nurse. The school nurse is an integral part of the educational team at Washington Montessori. The health status of a child has a direct effect on his/her ability to learn. Students learn better in a healthy physical and psychological environment. The nurse is here to assist the school by maintaining current health records, providing first aid, dispensing medications, and conducting various necessary health screenings. The nurse also assists the classroom teachers will health-related issues and lessons. Parents/guardians should feel free to contact the nurse during normal school hours for medical references and resources. 
[bookmark: _Toc521495628]Medication
Only the school nurse and designees administer medication. If your child is required to take medication during normal school hours, parents or guardians must contact the school nurse. The nurse must have updated documentation from a doctor’s office in order to administer medication. The medication container must be marked with:
· The student’s name
· The dosage and time of administration
· The doctor’s name and telephone number
Medications are kept in the secure cabinet. For the safety of all students, no student will be allowed to have medication of any kind in his/her possession for self-administration. 
[bookmark: _Toc521495629][image: Image result for missouri asthma action plan]Asthma Action Plans
Any student with asthma, whether mild or severe, should have an updated Asthma Action Plan on file with the school nurse. This plan should come from a doctor’s office and include the signs and stages of the student’s asthma progression. If a student has an inhaler at school, it will be kept in a secure cabinet and may only be administered by the school nurse or a designated administrator. 
[bookmark: _Toc521495630]Restroom Usage
If your child has a medical condition that requires frequent restroom privileges or other special needs, a parent/guardian must send a note outlining these needs. This will help eliminate misunderstandings and ensure that your child is able to participate fully in the Washington Montessori learning experience. If your child is in preschool through second grade, please send a change of seasonally appropriate clothes in their book bag. The student restrooms have been designated for students only. Adult restrooms are available in the main office. 
[bookmark: _Toc521495631]Parent Involvement
During COVID-19, we are shifting some of our strategies for parental involvement. We will always welcome positive parental involvement at Washington Montessori. This includes the following:
· Frequent communication with families, addressing both learning and social and emotional needs of students
· Conducting frequent check-ins with families
· Sharing resources and bringing families together
[bookmark: _Toc521495632]Parent-Teacher Conferences
Conferences can be scheduled with teachers or administrators. We are anxious to work with our students’ families in a collaborative effort to maximize student performance and progress. Please call the school to arrange a meeting or conference at 314-361-0432. 
St. Louis Public Schools schedules two parent conferences during the school year. Please review the district calendar for dates and times. Your attendance is needed and appreciated! 
[bookmark: _Toc521495633]Communication
Parental communication will be sent home regularly from classroom teachers and the administration. Important announcements and general information will be sent on an “as needed” basis. A monthly calendar and newsletters of upcoming events will also keep families informed. 
Teachers will communicate academic and behavioral concerns and may call parents and guardians to inform them of student progress. Feel free to call the school and leave a message for your child’s teacher. Your call will be returned as quickly as possible. Teachers will call preferably on their planning time. 
[bookmark: _Toc521495634]PTO: Parent-Teacher Organization
[image: Image result for parent involvement cartoon]Active family involvement has a profound effect on a child’s performance in school. A child will put forth more effort in response to families who are actively involved in the school. As a member of this school, you are telling your child that you value education. Washington Montessori PTO adheres to the guidelines established by the National PTO Organization. Teachers as well as parents are encouraged to be active participants. Contact our Family and Community Specialist to see how you can become involved and the dates and times for monthly meetings. 


[bookmark: _Toc521495635]Personal Items Not Permitted
Many personal items may be inappropriate at school due to their potential for disrupting the learning process. Students may not bring toys, video games, radios, electronic items, cell phones, expensive jewelry, or other personal items to school. If these items are brought without permission, they may be confiscated and a parent/guardian may call to arrange for pick up or disposal.
[bookmark: _Toc521495636]Promotion
St. Louis Public Schools has identified instructional objectives to be mastered at every grade level. These objectives correspond with the state standards. Students demonstrating mastery at acceptable levels will be promoted to the next grade level. 
[bookmark: _Toc521495637]Report Cards and Progress Reports
[image: Image result for no smoking]Report cards are issued four times per year. The first and third report cards are presented during scheduled parent-teacher conferences. These conferences allow for communication between the parent/guardian and the teacher in order to share questions and concerns. Conference dates are scheduled on the district calendar. Interim progress reports are given to students by the fifth week of each quarter. 
[bookmark: _Toc521495638]Smoking on Board Property
Smoking on board property is not permitted for any students, parents, or staff members. Smoking is prohibited in accordance with Board of Education Policy P4841 and R4841. Smoking is prohibited in all facilities under Board jurisdiction. Student violators are subject to suspension as stated in the Student Rights and Responsibilities in the Code of Conduct. 
[bookmark: _Toc521495639]Special Education
Washington Montessori includes resources for special education students. Students receive services from our school’s resources with careful monitoring and communication between staff and families. Special Education students are also included in all related arts classes and in their regular classrooms with their peers. 
[bookmark: _Toc521495640]Statement of Assurance (Title IX)
The Board of Education does not discriminate on the basis of race, color, national origin, sex, age, religion, or disability in admission or access to treatment or employment in its programs and activities. Inquiries regarding compliance with Title VI, Title IX, Section 504, or ADA should be redirected to the Director of Human Resources, 801 N. 11th Street, St. Louis, MO. 
[bookmark: _Toc521495641]Transfer Policy
All families planning on transferring their child to another school or district should notify Washington Montessori as soon as possible prior to the transfer. Student records will be transferred to the new school after verification of admittance. 
[bookmark: _Toc521495642]Transportation
For transportation concerns of questions, please call 314-389-1111.
[bookmark: _Toc521495643]Vandalism
Destruction or defacing of school property is considered vandalism. When this occurs, a parent/guardian conference is required. Payment for damages or other forms of restitution will be expected after the conference. Please refer to the Students Rights and Responsibilities in the Code of Conduct. 
Virtual Classroom Behavior and Expectations
Students who are participating in the virtual learning platform must adhere to the same policies as students who have returned to school. Students must report to the virtual learning platform daily, complete classroom and homework assignments, and adhere to the behavioral and academic expectations of SLPS and Washington Montessori Elementary school. For more information, please reference the SLPS Code of Conduct at https://www.slps.org/washington.
[bookmark: _Toc521495644]Visitors
Visitors may schedule an appointment for matters involving school business. All visitor are required to wear a mask and to use the main entrance for temperature and health screenings. Visitors will also be required to sign in at the office. If you wish to speak to the teacher about your child, please schedule a conference time (virtual or in person) so as not to disrupt the instructional time of other students. 
[bookmark: _Toc521495645]Volunteers
At Washington Montessori, volunteers function as an integral part of our educational program. It is necessary that all persons wishing to be a virtual volunteer complete a Volunteer Application and return it to the Family and Community Specialist in our school. The application allows us to keep a record of those who volunteers who interact with students and to give the appropriate credit, both at our school and in our district. Volunteers must register their arrival and departure times in the office. 
[bookmark: _Toc521495646]Weapons
We have a zero tolerance policy on weapons. Any student in possession of any weapon will be subjected to the disciplinary policies of the SLPS. Please refer to the Student Rights and Responsibilities in the Code of Conduct. 
Please feel free to contact the school at 361-0432 with any further questions
Thank you
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